[image: C:\Users\CAO\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\4IN58JQC\riverdale munipality logo 2.jpg]





Holiday Party Catering Tender
TENDER NOTICE
Invitation to Tender for the Provision of Christmas Meal for Holiday Party
1. Introduction
Riverdale Municipality invites qualified and experienced catering service providers to submit tenders for the provision of a Christmas Meal for our annual Holiday Party. The event aims to celebrate the festive season with staff and guests. 
2. Event Details
· Event Date: December 12, 2025
· Venue: Redfern Hall at RCC
· Estimated Guests: 50
· Service Time: 6:30PM
· Theme: Christmas 
3. Scope of Work
The successful caterer will be responsible for:
· Preparing and serving a Christmas-themed meal, including main courses, and desserts.
· Providing all necessary service staff, utensils, tableware, and equipment.
· Setting up and cleaning up before and after the event.
· Ensuring adherence to food safety, hygiene, and guidelines.
Menu expectations (example):
· Main Course and be able to accommodate dietary restrictions
· Desserts
Bidders are encouraged to propose creative menu ideas within the festive theme.
4. Tender Requirements
Bidders must provide:
1. Company profile and valid business license.
2. Proposed menu and pricing per person (inclusive of taxes).
3. Delivery and setup plan.
6. Submission Guidelines
· Deadline for Submission: November 14, 2025 by 4:30PM 
· Submission Method: Drop off in sealed envelope
· Contact Person: Jena Ratz- admin@riverdalemb.ca 204-328-5300
Late submissions will not be accepted.
7. Terms and Conditions
· The organization reserves the right to accept or reject any or all bids without obligation to justify its decision.
· Prices quoted should be valid for a minimum of [e.g., 60 days].
· Payment terms: [Specify, e.g., 50% advance, 50% upon completion].




	Dated at ___________________________ this ___ day of __________, 2025.
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							_______________________________
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							_______________________________
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